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Website Training Overview 
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Logging in to Report Data 
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password to login 



Home Page 
 

 

 

Landing Home Page Screen 
 

Five tabs at the top: 
• Home: Click to return to home page 
• New: Launch a new data form 
• View/Edit: Make changes after starting a new form 
• Tools: Update your personal login information 
• Supporting Documents: resources to help you 

Click “Log Out” when 
done 



New Submission Tab 
 

 

 
 
 
 

  

 New submission: 
 

1. Select the sub 
2. Check the da 
3. Select the faci 

down list 
4. Click “Apply” 
5. Click “Create” 
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V1 – COVID -19 Immunization Policy Submission Form 
 
 
 



 

 

New submission 
 

5. Fill in the fields for question 
6. Click “Save” periodically as you enter data 
into the form, and before you exit the form. 

Note: If you click Cancel without saving, 
then your inputted data will be discarded. 

 
 

Entering Data 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 

 

 Saving your data 

  
7. Once you 
and you ha 
a “Success 

 

have entered your data, 
ve clicked “Save” you will see 

ful Update” message appear. 

  

 

Saving data 



Logging off 

 

 

 

 
 
 

 

 

 

 
 
 
 
 

Logging Out: 
20. Click Log Out. This is the 
recommended best practice for 
leaving the site. Clicking Log Out 
returns you to the initial Login 
page. Just close your browser. 
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LTC Home Support Questions 
 
 

COVID-19 Immunization Policy Data Collection 
• For technical support, homes should contact askhealthdata@ontario.ca 
with the subject line “COVID-19 Immunization” 
• For policy questions, homes should contact 
MLTCPandemicResponse@ontario.ca 
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